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CITY OF CASPER–NATRONA COUNTY HEALTH DEPARTMENT JOB DESCRIPTION 

 

TITLE:  Public Health Nurse 
DEPARTMENT:  Maternal Child Health/ Public Health Nursing 
EMPLOYMENT STATUS:  Regular Employee, At-Will Employee 
SUPERVISOR:  Nurse Managers 
FLSA:  Non-Exempt 
REVISED:  November 2025 
Regular hours worked:  40 per week 
Salary:  $60,819 - $75,062 

MISSION STATEMENT: 

The City of Casper-Natrona County Health Department is committed to protecting and 
enhancing the public health and well-being in Casper and Natrona County. 

AT-WILL EMPLOYEES: 

The Casper-Natrona County Health Department reserves the absolute right to terminate any 
employee at any time. All employees are at-will. 

SUMMARY: 

The Public Health Nurse (PHN) provides comprehensive nursing services across the lifespan 
with primary emphasis on Maternal Child Health.  The nurse in this role provides medical case 
management (MCM) services to pregnant women, newborns, infants, toddlers, and their 
families in both home and clinical settings. These services include client-centered care aimed at 
connecting clients with healthcare, psychosocial, and other support services. This position 
ensures timely and coordinated access to appropriate healthcare and support services while 
maintaining continuity of care through ongoing assessments of client needs and support 
systems. Key responsibilities include assessment, planning, implementation, coordination, 
monitoring, and evaluation of services delivered in homes and through community 
organizations. The role may also include participation in epidemiological investigations of 
vaccine-preventable diseases and activities related to public health emergency preparedness. 
This role requires a nurse who enjoys variety—every day brings new challenges. The PHN must 
demonstrate sound clinical judgment, adaptability, and the ability to work both independently 
and collaboratively within multidisciplinary teams to promote optimal health outcomes for 
individuals and the community.   

ESSENTIAL FUNCTIONS (May include but are not limited to): 

Presumptive Eligibility: 

• Conduct Presumptive Eligibility screenings for Title XIX. 
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• Provide information on Maternal and Child Health (MCH) programs to the public and 
healthcare providers. 

Wyoming Hand in Hand (MESCH): 

• Conduct home visits during pregnancy and the first two years of a child’s life. 

• Provide education on pregnancy, delivery, postpartum care, newborn care, 
breastfeeding, child development, and nutrition. 

• Maintain accurate and thorough charting of services provided. 
Collaboration with Community Organizations: 

• Attend assigned meetings and participate in community outreach initiatives. 

• Provide education to the public and organizations on maternal-child health topics as 
requested. 

Epidemiological Investigations (Vaccine-Preventable Diseases): 

• Report vaccine-preventable disease cases to the Wyoming Department of Health. 

• Conduct interviews to assess exposure risks and contact individuals potentially exposed. 

• Gather and submit data findings to the Wyoming Department of Health.  
Adult Health Services-may include 

• Conduct comprehensive health assessments and screenings 

• Provide immunizations following CDC and Wyoming Department of Health guidelines. 

• Educate clients on disease prevention, chronic-disease management, and healthy-lifestyle 

practices. 

• Participate in communicable-disease investigations, documentation, and follow-up. 

• Perform LT101 and other clinical assessments, using professional judgment to determine 

typical functioning and documenting rationale per established protocols. 

• Collaborate with physicians, nurse practitioners, and other providers to coordinate client 

care. 

Community Health and Education 

• Participate in outreach events, health fairs, and community presentations to promote 

adult wellness and preventive care. 

• Provide case management, resource referrals, and follow-up to ensure continuity of care. 

• Support public-health emergency preparedness and response activities, including 

immunization clinics and disease outbreaks. 

Documentation and Reporting 

• Maintain complete and confidential client records in the electronic health record (EHR) 

system. 

• Ensure timely data entry and compliance with state and federal reporting requirements. 

• Participate in continuous quality-improvement and performance-measurement activities. 
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NONESSENTIAL FUNCTIONS: 

• Assist in maintaining inventory and ordering clinical supplies. 

• Manage workload, scheduling, and documentation efficiently. 

• Maintain workspace, vehicles, equipment, and materials in a clean and professional 

manner. 

WORKING CONDITIONS: 

• Position is based within the Casper-Natrona County Health Department, primarily in the 

community, clinic and office settings. 

• Work involves direct client contact and collaboration with internal and external partners. 

• Environment includes typical clinical furnishings and equipment with periods of high 

activity. 

• Participation in Emergency Preparedness Training and Public-Health emergency response is 

required. 

PHYSICAL & MENTAL DEMANDS (ADA ESSENTIAL REQUIREMENTS): 

• Vision: Corrected to 20/40 on the Snellen scale. 

• Hearing: Corrected to 30 decibels on the 1000/2000 frequency scale. 

• Physical: Ability to lift 20 pounds from floor to waist level. 

• Reasonable accommodations will be made as necessary. 

POTENTIAL HAZARDS INCLUDE: 

• Exposure to communicable diseases through direct or indirect contact. 

• Use of medical equipment and vehicles. 

• Work in various indoor and outdoor environments. 

• Possible injury from repetitive tasks, awkward positions, or prolonged computer use. 

• Exposure to chemical agents, reagents, and sanitizers as part of clinical duties. 

EDUCATION / EXPERIENCE / QUALIFICATIONS: 

• Preferred Qualifications: 

• Bachelor’s Degree in Nursing (BSN). 

• Experience in public health, community health, or clinical settings serving adult 

populations. 

 

• Minimum Qualifications: 

• Current Wyoming Registered Nurse (RN) license in good standing. 

• Proficiency in English (speaking, reading, writing). 
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• Strong computer and electronic charting skills. 

• Successful completion of: Medical evaluation, Immunization review, Drug screening, 

Background and Central Registry checks upon hire. 

• Possession of a valid Wyoming driver’s license. 

KNOWLEDGE / SKILLS / ABILITIES: 

• Broad knowledge of nursing principles across lifespan populations. 

• Clinical competency in assessment, immunization, and disease-prevention procedures. 

• Ability to apply independent judgment and critical thinking. 

• Excellent communication and health-education skills. 

• Ability to build and maintain effective, respectful relationships with clients and partners. 

• Strong organizational and documentation abilities. 

• Adaptability to diverse duties and fast-changing priorities. 

• Commitment to CNCHD values: Empower – Quality – Respect. 

PERFORMS OTHER DUTIES AS ASSIGNED: 

The above statements describe the general duties that constitute the work of this position and 
shall not be considered a detailed description of all work requirements inherent to this position. 
 
I hereby acknowledge that I have received a copy of this job description. 
 
___________________________           ___________________________           
_______________ 
Employee Name                            Signature                                Date 
 


